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Through the SEC Express System, you may
now request for copies of your corporate or
partnership documents online or through our

call center facility; and have these either
delivered to your doorstep, or scheduled for
processing on your appointment date.

For Pick Up/
By Appointment

For Delivery

VS/EEéxoress System
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www.secexpress.ph

(02) 737 8888
(4

FOR DELIVERY

Log on to www.secexpress.ph

Click Get Started and enter the Company
Name or SEC Registration Number of the
specific company you are searching for.

Select the documents you need.
Choose whether you want a plain or
an authenticated copy, and indicate

—
o how many copies you require.

Ll = Document

F COMPANY NAME Cracgnseiectes Comonny /.
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'MW Fill up the Customer Information,
My Official Receipt Details, and the
- Delivery Information forms.
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Confirm your order, or you may add
more documents as needed.

Order Confirmation

STEP 3

Check your e-mail for the details of
your order, choose payment option,
and pay the corresponding fees*.
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*NOTE: Please pay within two days after
confirmation of order. Otherwise, you
would need to go back to Step 1.

FOR DELIVERY

STEP 4 STEP 3 STEP 2 STEP 1

Call the SEC Express
(02) 737-8888.

Hotline Number

i 02 737 8888 ‘
Provide the call center |
agent with the
information needed to
process your order.

Check your e-mail for the details of
your order, choose payment option,
and pay the corresponding fees*.

STEP 2|STEP 1

FOR PICK UP / BY APPOINTMENT

Log on to www.secexpress.ph

Click Set an Appointment, then click on
Create New Appointment.

Fill. up the Customer Information and
Contact Information forms.

Indicate your Purpose for

requesting the document.

PURPOSE

Enter the Company Name and SEC
Registration Number of the company
you are searching for.

Select the documents you need and
indicate how many copies you
require. Up to 3 documents per
appointment are allowed.

Pick an available dafte and time.
Please note that only one active
appointment per day is allowed. Save
and confirm your schedule.

Print out the reference form provided
before proceeding to the SEC Of-
fice on the date and time of your ap-

poinfment.
If you cannot make it on your
scheduled appointment, please

cancel it online using the Cancel
Appointment link.



